Events

Track maintenance schedules, equipment updates, past actions, ongoing tasks and upcoming

activities.
Events
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Manage Events within Space. Create, sort and filter existing events through the Events view.
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Event creation

Add Event button opens up the following Event creation right side panel:
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Event creation panel Example of an Event

@® Add Event X ©® service

General Information

General Information G/ set position
SPACE
Simlab New Office
NAME *
Enter name...
(& One-time Event
ASSIGNEE(S) * 05/08/2026
Select assignee... v © 1:00 AM - 2:00 AM
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Open for all
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1 hour before

0/1000
£ Schedule v
0 Notifications v

Revision #23
Created 31 July 2026 12:00:49 by JJanickiSIMLAB
Updated 10 August 2026 10:59:15 by JJanickiSIMLAB

ROOM
® KITCHEN

= None



